A list of documents necessary to be provided by a prospective Lessee/Guarantor

A list of documents necessary to be provided by a prospective Lessee/Guarantor 
 Main documents that should be provided by a prospective Lessee/Guarantor for documentation expertise on prospective leasing deal or project

	No.
	Document name
	The form of submission
	Requirements

	1
	Application (see the Appendix) 
	original copy
	Signed by the Chief, Chief accountant (if provided) and certified by the seal of a prospective Lessee 

	2
	Project business plan/ Feasibility Study
	original copy
	Business plan/ Feasibility study requirements are stipulated below the table*. 

	3
	Independent expert reports drawn up due to the Company requirements concerning security provided by the Lessee as a guarantee for fulfillment of the Lessee’s obligations as well as law, technical and commercial (marketing) aspects of a leasing project.

The list of requirements for independent expertise and the content of their reports is established by the Company authorized body.
	original copy
	In accordance with the Company requirements

	4
	The questionnaire filled in by a prospective Lessee (see Appendix)
	original copy
	To be signed by the Chief and certified by the Lessee’s seal.

	5
	The list of documents provided
	original copy
	To be signed by the Chief and certified by the Lessee’s seal.

	6
	Written agreement issued by the subject of the credit history (legal entity or a private person) granting the right to request information about him/her in the loan office in relation of his/her credit history 
	original copy
	To be signed by the Chief of the subject of the credit history, with the Chairman of the Board of “DBK Leasing”, JSC. or another authorized representative.


	7
	The certificate of state registration or re-registration of a legal entity (the Lessee) in the institution of justice, Certificate of company’s identification codes issued by the region statistics department, etc. 
	Notarized copy
	 

	8
	Constituent documents (foundation agreement, the Charter with all amendments and additions registered in the institution of justice), all existing notices concerning Charter alterations issued by the registering body. 
	Notarized copy
	 

	9
	Resolution of the relevant body on establishing the legal entity (JSC, LP, PC, etc), documents confirming the appointment of the company chief, resolution confirming the appointment of the chief accountant, the resolution confirming the right of the chief accountant or other relevant representatives to sign payment, financial and other documents.
	Original or notarized copies 
	 

	10
	Documents confirming the authorized stock (payment order, cash order, act of conveyance-acceptance of the property in case the authorized stock is formed by the property, independent property expertise except money funds, etc.) 
	Original or notarized copies
	 

	11
	Certificate of a tax payer of the Republic of Kazakhstan issued to the Lessee
	Notarized copy
	 

	12
	Certificate of VAT payer (issued to the Lessee)
	Notarized copy
	 

	13
	Extract from the register of stockholders indicating the holders of 5 or more per cent of the Lessee’s shares in case the Lessee’s organizational structure is represented by a joint stock company 
	Original copy
 
	 

	14
	Extract from the LP. register confirming the right of property for the share interest in case the Lessee’s organizational structure is represented by LP (in case the relevant agreement is provided)
	Original copy
 
	 

	15
	Document confirming the mandate of the person authorized to negotiate and sign agreements with “DBK Leasing”, JSC. on behalf of the prospective Lessee in case the person is considered to be a representative of the prospective Lessee (extract from the minutes, letter of attorney)
	Original copy
 
	 

	16
	Document illustrating samples of signatures of the Chief, chief accountant or an authorized representative of the Lessee (in case an authorized representative acts on behalf of a prospective Lessee) and a print of the Lessee’s seal
	Notarized copy
	 

	17
	Identity card of the chief, chief accountant or an authorized representative of the Lessee (in case an authorized representative acts on behalf of a prospective Lessee) 
	Photocopy 
	 

	18
	Resolution of a relevant body (resolution of the sole founder or a minutes of the meeting of company members, or shareholders, or Board of Directors; or resolution of the company executive body in case of sole proprietorship, or a minutes of the Board in case of joint proprietorship) of the Lessee concerning the items as follows: purchase of a leasing object on the terms of lease financing; selection of the Seller; the leasing term; crediting the right to a certain person to sign agreements on behalf of the prospective Lessee; mortgage terms and consent to out-of-court purchase of the property (in case of a mortgage)


	Original or notarized copies
	The minutes /Resolutions are to be issued in accordance with the requirements of the Law of the Republic of Kazakhstan and “DBK Leasing”, JSC. (see Appendix) 

	19
	Financial documents of the prospective Lessee (Forms No.1, 2, 3 as per CCMD) for the last three years up to the moment of application submission. Detailed breakdown of the balance sheet shall be applied. 
	Original copy
 
	Financial documents are to be signed by the Chief, chief accountant (if provided) and certified by the seal of a prospective Lessee.

JSC shall provide financial reports confirmed by the audit 

	20
	Breakdown of debtors and creditors with stipulation of the sums of more than 5% of the whole amount of credit or debt, reasons and terms of their existence, measures taken to liquidate debts and credits overdue for more than 3 months and exceeding 5% of the whole amount of debts and credits (see Appendix)
	Original copy

	Documents are to be signed by the Chief, chief accountant (if provided) and certified by the seal of a prospective Lessee.

JSC shall provide financial reports confirmed by the audit

	21
	Breakdown of the balance sheet concerning fixed assets of a prospective Lessee


	 
	Breakdown should contain the name, year of issue, etc. and to be signed by the Chief, chief accountant (if provided) and certified by the seal of a prospective Lessee. 

	22
	Reference from the banks on bank accounts with indication of monthly current account turnover for the last 6-12 months, on the presence (absence) of loan indebtedness and information from the bank database; letter from the Lessee in respect of existence or absence of other bank accounts established for his name
	Original copy

	Reference is to issued on the letter-head of the bank or another organization providing certain bank operations 

	23
	Security documents (guarantees, pledge documents) 
	Original copy

	Guarantees should be issued in accordance with the requirements established by “DBK Leasing”, JSC. Documents for the property provided as a pledge shall be issued in accordance with the Law of the Republic of Kazakhstan. 

	24
	References from tax committee  on the presence (absence) of the indebtedness including taxes and other obligatory payments to the budget and pension fund (balance acts applied)

 
	Original copy

	The reference is to be signed by the authorized person and certified by the seal of the tax committee.  Balance acts may be provided both in hard-copy or electronic form

	25
	Contracts and/or preliminary contracts (concerning sales of finished products or service rendering)


	Original or notarized copies
	Contracts and/or preliminary contracts with appendices, specifications, amendments and additions (if provided) shall be signed by the chief or an authorized representative and certified by the seal.

	26
	Reference on cash turnover and barter deals for the last 6 months


	Original copy

	The reference is to be issued of the letter-head of the Lessee, signed by the chief, chief accountant or an authorized representative and certified by the seal.

	27
	Licenses or other documents granting the right for the main activity of a prospective Lessee.


	Notarized copy
	Licenses and other documents shall be issued in accordance with the Law of the Republic of Kazakhstan

	28
	Documents confirming the ownership and the right of use (lease) of the land plot where the project is supposed to be realized (title and identification documents)
	Notarized copy
	Documents shall be issued in accordance with the Law of the Republic of Kazakhstan

	29
	Personal references, third-person responses (if applicable)
	Original copy

	Personal references, third-person responses should be issued on the letter-heads and signed by the chief of the legal entity

	30
	Documents (technical documentation, certificates, etc.), preliminary contracts, commercial offers, pricelists for the leasing object supply


	Photocopies, original or notarized copies 
	Technical documents, certificates, etc. should be provided in accordance with the Law of the origin country and the manufacturer of the goods. Preliminary contracts are to be signed by the Parties and certified by the seal. Commercial offers are to be provided on the letter-heads of the legal entities and signed by the authorized representatives. 

	31
	Questionnaire filled in by the chief and the chief accountant (if provided)


	Original copy

	The questionnaire shall be signed by the chief and the chief accountant (if provided) and certified by the seal of a prospective Lessee.

	32
	Information concerning obligations under the signed financial lease contracts and credit agreements


	Original copy

	The reference is to contain the terms of financial leasing (leasing terms, leasing period, subject of leasing, etc.)

	33
	Documents of the founders:

- for a private person – identity card and the Certificate of taxpayer issued in the Republic of Kazakhstan

- for a legal entity – the Charter, the resolution of the company founders on appointment of the executive body (the chief) of the legal entity.
	Photocopy
	 

	34
	Resolution of the state ecological expertise commission
	Notarized copy
	 

	35
	The constituent documents of the Sellers providing leasing objects (for Kazakhstan legal entities – the Charter, the Resolution of the company founders on appointment of the executive body of the legal entity; for foreign legal entities -  the extract from the commercial register legalized or certified by the apostille confirming registration of the company as the legal entity in the native country
	Photocopies, extracts notarized or certified by the apostille (or legalized)

	 

	36
	For JSC Lessees: a report of the stock floatation; the prospectus of stock issue with all amendments and additions; the Certificate of state registration of the stock issue; reference on affiliated persons
	Photocopy
	 

	37
	Contracts in force concerning the following financial operations: loan, credit line, lease financing, etc.
	Photocopy
	 

	38
	Lessee’s staff list
	Original copy

	 


*Requirements: Business-plan/Feasibility study shall be signed by the chief, chief accountant (if provided) and certified by the seal of a prospective Lessee. Business-plan/Feasibility study are to be represented in accordance with standard requirements to official documents. The text is to be printed on the standard sheets of paper (А4 210x297 mm) in legible large print. Cumbersome calculations and large schemes are to be provided in Appendices. In case the calculations are based on some general data, definite information sources should be indicated (ministry and certain department references, information bulletins, newsletters, stock exchange quotations, information about exchange operations, expert resolutions, etc.). The cost items in the calculations are to be attached to a certain date. Preliminary contracts and/or contracts concerning supply of materials and transportation services.
The Guarantor is obliged to provide the documents mentioned above except No. 1,2, 5, 15, 17, 23, 25, 29, 30 of the List.
The banks acting as prospective guarantors are obliged an official letter (original copy issued on the letter-head) confirming their readiness to provide guarantees for a prospective Lessee with stipulation of the guarantee amount and the list of obligations under the guarantee due to the Appendix. In accordance with the requirements established by “DBK Leasing”, JSC. the Guarantor is obliged to issue a guarantee signed by the company chief and the chief accountant. The resolution of the relevant executive body responsible for issuing guarantee for a prospective Lessee meant for “DBK Leasing”, JSC. and the documents confirming the rights of the person signing the guarantee (in case the Guarantor is represented by the person acting under the letter of attorney) shall be applied.

The list above is common for all prospective Lessees and applicable to the registration of documents under the leasing deal in “DBK Leasing”, JSC. The above mentioned documents are to be issued due to the requirements established by “DBK Leasing”, JSC. (electronic version applied) and to be submitted in registers due to the appropriate act in 5 copies (1 original or notarized copy and 4 photocopies). In case the property makes an additional security under the terms of the deal, an additional package of documents should be provided (1 copy).
A prospective Lessee is responsible for the validity of the information provided as well as appropriate documentation issue.

The list stipulated above is considered to be minimal, hereby, “DBK Leasing”, JSC has to right to request any other documents necessary for the leasing deal appraisal and approval/disapproval. In some cases leasing deal expertise may demand to provide the resolutions issued by certain industrial ministries and departments. “DBK Leasing”, JSC  has the right to request additional documents from a prospective Lessee both at the registration step and in the process of complex examining of the leasing project. 

Application

Application form

(issued on the letter-head)

Reg.No and date

To the Chairman of “DBK Leasing”, JSC.,
affiliated company of 

“Development Bank of Kazakhstan”, JSC.

Mr.______________________
 

Application
 

We are applying with request to submit the documents related to the leasing project (project name) (hereinafter “the Project”) and consider the possibility for “DBK Leasing”, JSC., an affiliated company of “Development Bank of Kazakhstan”, JSC. to purchase the object of leasing (property name) at the cost of (in figures and letters) on purpose of its transfer on the terms of financial leasing.

Main aspects of the Project:

The location of the Project:

_______________________________________________________

The participants of the Project:

_______________________________________________________

Leasing object name:

__________________________________________________________

	No.
	Leasing object name 
	Name of the Seller/Supplier of the leasing object with contact details (address and telephone number) – in case the Lessee is responsible for the Seller selection;
	Price per 1 unit
	Quantity

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	TOTAL
The total amount of the leasing object
	 
	 
	 


The leasing period

__________________________________________________

Leasing fee rate (applied in calculation due to the business-plan/feasibility study)

_________________________________________________

The term and frequency of payments under the leasing deal

     Basic dept amount______________________________________

     Leasing fee amount_______________________________________
investment of the Lessee’s own funds into the project (advance payment (the amount of the advance payment) or security (pledge, guarantee, etc.) (the list of the property meant for the pledge or a letter of a legal entity confirming the guarantee issue)

We are guaranteeing to provide payments for the Project appraisal, fee payments and compensation of other expenses under the present Project.

                

          Director/Chief

Signature

Chief accountant

Signature

Seal

Questionnaire
for a prospective Lessee
   

1. General information
	1.1. Full name of the legal entity
	 

	1.2. Legal address
	 

	1.3. Actual address
	 

	1.4. Telephone/Fax/E-mail
	 

	1.5. Type of property
	 

	1.6. Date of registration of the legal entity (the Certificate of state registration/re-registration No.___) (reasons of re-registration if applicable)
	 

	1.7. Main kinds of activity
	 

	1.8. Supervising department, holding or parent company
	 

	1.9. TIN
	 


 

2. Bank details (please, state all current and savings in all servicing banks and in the appropriate currency)
 

3. Chiefs:

The chief executive:
	Name
	 

	Position
	 

	Business/Home phone
	 

	Date and place of birth
	 

	No. of the identity card or a passport
	 

	Place of residence (actual)
	 


 

Chief Accountant/Financial Manager

	Name 
	 

	Position
	 

	Business/Home phone
	 

	Date and place of birth
	 

	No. of the identity card or a passport
	 

	Place of residence (actual)
	 


It is necessary to provide information about managers having power to sign first and/or to countersign.

 
4. Contact person (Name, position, telephone number)

________________________________________

____________________________________________________________________________

 

5. Owners (founder, members, for JSC – shareholders holding 5% or more per cent of shares, members of a production cooperative) 
 

	Name
	%
	Details*

	 
	 
	 

	 
	 
	 

	 
	 
	 


* for a private person – No., date of issue of the identity card or passport, legal and actual address. 
for a legal entity – date of the Certificate of state registration/re-registration of a legal entity, legal and actual address.

 

6. Information on current activity of a legal entity 
Industry __________________________________________________________________

Sub-industry_________________________________________________________

Types of products and services _________________________________________________

Annual turnover _____________________________________________________

Profit/loss due to the last financial report __________________________________________

Actual number of employees
__________________________________________________

Major suppliers (address, telephone number) 

____________________________________________________

[image: image1]Major customers (address, telephone number)

____________________________________________________

 

7. Credit history of the legal entity

It is necessary to represent the information on loan indebtedness and arrears as well as arrears on lease financing contracts at the moment of the application submission.

 

	Credit grantor/Lessor


	Amount 
	Date of credit contract/financial leasing contract conclusion


	The term of repayment due to the credit contract/financial leasing contract


	The date of actual credit repayment 

	1
	 
	 
	 
	 

	2
	 
	 
	 
	 

	3
	 
	 
	 
	 

	4
	 
	 
	 
	 

	5
	 
	 
	 
	 


 

 The information provided in the questionnaire above is considered full and valid.

 
            Director/Chief
Signature

Chief accountant

Signature

 
Seal

Date 
Necessary documents (Package of documents+Requirements to the independent report)

Agreement issued by the subject of the credit history on submitting information about him to loan offices
Agreement issued by the subject of the credit history on submitting information about him to loan offices
  

	«____» ____________  ___ 
	Local time ______ a.m/p.m.



For Private persons 
_______________________________________________________________________________________________


________________________________________________________________________________ (family name, name, patronymic name (if provided), date and place of birth, address, identity card or passport No. and date of issue)

  
For Legal entities
_______________________________________________________________________________________________


 (full name, address, registration number due to the Certificate of the state registration/re-registration or an identification number specifying the legal entity due to the Law of its state registration)

  
agrees that the information concerning his or her financial and other obligations in respect of property under 
_______________________________________________________________________________________


 (please, specify the information source. It should be mentioned in case the agreement grants the right to request information from all available sources) 

and which will prospectively enter the indicated information sources 
_______________________________________________________________________________________ (in case the agreement grants the right to disclose prospective information, please, sign; in case the prospective applicant objects to information disclosure, leave blank), 
  
and will be submitted to all loan offices (in case the information provider issuing the present Agreement shall provide the information to all loan offices in the Republic of Kazakhstan in accordance with points 1 and 2, article No. 23 of the Law on loan offices) or loan offices 

_______________________________________________________________________________________________ 
________________________________________________________________________________


(please, specify names of loan offices, in case the information provider issuing the present Agreement is not obliged to submit information to all loan offices active in the territory of Kazakhstan in accordance with article 23 of the Law on loan offices). 



________________________________________________________________________________


 (for a private person: family name, name, patronymic name (if provided)written with the applicant’s own hand, the applicant’s  signature;

For a legal entity: name of the legal entity; signature of the representative of the Applicant authorized to sign the present Agreement, letter of attorney details (if provided), the original copy of the letter of attorney applied)

   ________________________________________________________________________________________________________________________________________________________________


(name of the organization that accepted the present Agreement; name and signature of the authorized person)

            
Appendix No. 5

Agreement issued by the subject of the credit history on submitting the credit report to the receiver of the credit report

  

	«___» ___________ ____ 
	Local time ______ a.m/p.m.



 For Private persons
_______________________________________________________________________________________________ 
_______________________________________________________________________________________ 
(family name, name, patronymic name (if provided), date and place of birth, address, identity card or passport No. and date of issue) 
  
For Legal entities
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 
(full name, address, registration number due to the Certificate of the state registration/re-registration or an identification number  specifying  the legal entity due to the Law of its state registration) 
  
agrees that the information concerning his or her financial and other obligations in respect of property available in loan offices at present and in future will be submitted to the receiver of the information from the loan office (-es) accepted the present Agreement
____________________________________________________________________ 
____________________________________________________________________

 (for a private person: family name, name, patronymic name (if provided) written with the applicant’s own hand, the applicant’s  signature;

For a legal entity: name of the legal entity; signature of the representative of the Applicant authorized to sign the present Agreement, letter of attorney details (if provided), the original copy of the letter of attorney)

________________________________________________________________________________________________________________________________________ 
(name of the organization that accepted the present Agreement; name and signature of the authorized person)
Requirements to the Feasibility study

 Requirements to the Feasibility study

A prospective Lessee is responsible for validity and quality of the information and calculations provided when drawing-up the feasibility study. Basic data and calculation value are to be based on certain sources. Intentional misrepresentation of data provided by the Lessee shall cause the termination of the project appraisal and disapproval of the application.

       

1. General data and terms 
1.1 Leasing deal name. 

1.2 Participants of a leasing deal (name of the legal entity, company profile).

1.3 Project location.

1.4 Goals and content of a leasing deal; objectives and trends of investing into main funds;

1.5 Industrial, regional and state support of e leasing deal/investment project:

Government resolutions;

Correspondence to national, regional and industrial development programs;
Existence of first-priority Projects in the Indicative list, etc.
1.6  The cost of a leasing object in national and/or foreign currency including transportation services, fees and taxes, charges and customs payments, assembly and start-up.

The amount of the Lessee’s own funds in the Project (an advance payment)

1.7 Project implementation terms and schedule (during the first year of the Project implementation – by month).
        
2. Commercial section
2.1 Market research: 


output product: product range, expected volume of the goods;

demand estimation (main customers, demand volume, price level);

supply estimation (main manufacturers, production volume, price level);

expected changes of supply and demand
2.2 Program on production distribution:


sales policy (entry to the market, price determination, payment procedures; necessity of quota and license receipt, etc.);

sales program (for every year of the project implementation);
expected sales income (annually)

sales and distribution expenses;

2.3 Production program: 


production program selection;

precise production schedule (commissioning, yield of target productive power);

determination of estimated and actual enterprise capacity).
2.4 Research and analysis of the supply market and other production factors:

Characteristics of supply and other production factors;

Availability of materials and other factors of production (payment order for materials and other factors of production);

Supply program (every year of the project implementation);

Delivery program (every year of the project implementation);

Estimate of annual expenses for materials and other productions factors.

        
3. Technical section
 
3.1 Substantiation of the selection of the project location:

Selection of the project location (region) (please, specify main factors that determined or influenced the selection of the project location)

Location of the market of materials and products and its consideration

Local conditions: infrastructure (please, specify the presence or absence of transportation and engineering communications) and socio-economical environment (specify if human resources are available in the region).

3.2  Selection of the industrial ground:

Location (city, address);

Description of the ground (geodesic conditions, layout with the legend of the ground territory (where the project is expected to be implemented) with indication of the blocks and modules of work and auxiliary rooms, installations and buildings, storages and storehouses (the usage is to be specified) both active and expected. It is also necessary to specify active and expected inner and outer sections, traffic ways, their characteristics, etc.). 

Correspondence of the ground selected to the enterprise capacity (please, provide short descriptions of the objects on the territory where the Project is expected to be implemented as follows:

- buildings (certificate data, condition);

- constructions (overpasses, underground storages, wells, etc) (certificate data, condition);

Infrastructure:

Energy supply – availability, condition and output of transformation stations, independent supply sources and inner ground electric networks;
Heat supply – availability, condition and output of independent heat sources and heat intercommunications;

Water supply – availability, condition, capacity independent water sources and water intercommunications;

Sewage system – availability, condition, and the capacity of independent storage devices and intercommunications;

Gas supply – availability, condition and the output of gas dispense devices and gas intercommunications;

Traffic ways – availability, condition and length of inner ground ways;
Railways – availability, condition and length of the dead-end track;

Cargo and passenger terminals:

Utility objects;

Other communications)

The way of delivery (acceptance) of raw material to the industrial ground territory and storage of materials.

3.4 Technology: 


substantiation of technology selection (обоснование выбора технологии (comparison characteristics);

description of the technology chosen (please, describe variants of production technology practiced; apply comparative analysis of main advantages and disadvantages of current production trends; specify technical criteria that influenced the selection of the exact technology applied for the Project implementation and disapproval of alternative variants);

expenses for technology acquisition (licenses, patents, rights, regular payments, etc. and mention the points as follows: if the equipment certified due to the international quality standards ISO 9000:2000 is being used; if the suppliers are certified by the international quality standards ISO 9000:2000; if there any measures taken for producing the goods within the project implementation certified by the international quality standards ISO 9000:2000 and measures for environment protection certified by the international standards ISO 14000).

3.5 Object of a leasing deal (equipment and machinery):

Selection of the leasing object type (please, provide comparative analysis of the main advantages and disadvantages of each variant of the selection of the leasing object/equipment and indicate the criteria the influenced the selection of the equipment applied in the Project implementation and disapproval of the alternative variants; prospective expenses for equipment purchase; please, mention as well if additional stuff training and certification is necessary and indicate prospective expenses; specify if any additional testing procedures for the equipment are to be carried out for registration in the relevant bodies (State City Engineering Supervision Department, Energy Supervision Department, etc.)

- selection of suppliers of the equipment (describe the principles and criteria that influenced or will influence selection of the equipment suppliers, provide information about them (company name, activity, contact person and his/her position, address, telephone number, e-mail, date of establishment, country of registration, goods and services provided, standards used, company experience, licenses, certificates, etc.)

4. Social section 
4.1 Characteristics of socio-cultural and demographic situation in the region:

4.2 Human resources requirements due to the Project:

Workers: their number and qualification;

Engineering staff (_________) and office workers: their number and qualification;

availability of human resources in the region;

4.3 Project influence upon the employment, professional development, education, etc.


5. Financial section
5.1 Main investment expenses:

Calculation of main investment expenses by composing of all investment constituents;

Forecast of annual investment expenses.

5.2 Expected financing of the Project:

Project demands in national and foreign currency:

Diagram of cash flow meant for financial planning;

Estimate of annual financial expenses (please, mention the payments for obligations and interests on them);

5.3 Production expenses.

Calculation of main production expenses by composing all items of expenses;

Forecast of production expenses per year;

Calculation of the cost price per unit of every type of production.


5.4 Financial analysis of the Project.

Diagram of cash flows;

Schedule of payment due to the leasing Contract.

        
6. Ecology section.


6.1 Influence of the Project upon the environment and plan of measures to be taken to reduce damages:

Determination and brief description of possible negative effects upon the environment;

Description of technical aspects of measures taken including negative effects these actions are provided against;

Schedule of implementation of the actions provided on purpose of saving the environment;

Inclusion into the total cost of the Project of the expenses as follows: approximate estimates and the list of sources of financing (both initial investments and current expenses for restriction of negative effects against the environment);
6.2 Project technology correspondence to the international environment standards and norms. 

7. Institutional section

7.1 Name of a prospective Lessee, brief characteristics;

- management experience;

- experience of Project implementation;

- recommendations;

- financial position.

7.2  Name of foreign partners, brief characteristics

- management experience;

- experience of Project implementation;

- recommendations.

8. Economical section.


8.1 Expenses for Project implementation.

8.2 Profits on Project implementation.

8.3 Comparison of expenses and profits.

 

Personal details of a prospective Seller (supplier)


 Personal details of a prospective Seller (supplier)



1. General information

       


Name of a prospective Seller (supplier)

__________________________________ 
Type of property
_________________________________________________________________ 
Date of establishment ___________________________________________________________________ 
      
2. Main office address

Country _______________________ City _____________________________ 
Postal address ____________________________________________________________________ 
Fax _______________ Telex _______________ Telephone number ____________________________________ 
E-mail _________________________________________________________________ 
Bank references ______________________________________________________________ 
The Chief/Director (Name)

 ______________________________________________________________ 

3. Office in Kazakhstan
Name of the Office
 ____________________________________________________ 
Date of establishment ___________________________________________________________________ 
Area (region, district) _____________________________________________________________ 
Location __________________________________________________________________ 
Street______________________ House__________ Postal code_______________ 
Fax _______________ Telex _______________ Telephone number ____________________________________ 
E-mail _________________________________________________________________ 
Contact person (name, telephone number, address) ______________________________________________ 
__________________________________________________________________________________ 

4. Activity

Industry ___________________________________________________________________________ 
Types of activity _________________________________________________________________ 

	No.
	Types of activity and services

	 
	 

	 
	 

	 
	 




Annual turnover ____________________________________________________________________ Experience in the market of the Republic of Kazakhstan (if provided) _____________________________________ 
______________________________________________________________________________________ 
The volume of the goods and services provided in the market of the Republic of Kazakhstan ___________________ ____________________________________________________________________________________________ 
Main partners in Kazakhstan. Forms of cooperation. ______________________ _____________________________________________________________________________________ 

Chief/Director

Signature

Questionnaire for the Chief/Chief Accountant


Name __________________________________________________________________________________ 
                                                                                        
Date of birth _________        Place of birth ____________________________________________________________________________________ 
                                
Education (name of the institution) ____________________________________________________________ 
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 
                                                                                                        
Place of residence, home phone _______________________________________________________ 
__________________________________________________________________________________ 
                                                                                                                
Identity card No. ______________ issued _______________________________________ 

TIN ___________________________________________________________________________________ 

Place of registration in tax administration departments
       ___________________________________________________________________________________ 

Previous position and place of employment (for the last 10 years)

_______________________________________________________________________________________ 

Participation in other organizations at present (founder, employee, name of the organization, position) __________________________________________________________________________________ 
____________________________________________________________________________________ 
Experience of loan receipt from the bank for production needs, participation in a leasing deal (information for the last 10 years)

___________________________________________________________________________________ 
___________________________________________________________________________________ 
                
Experience of working on the terms of international contracts (when and who with for the last 10 years)

___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
Work experience in the sphere related to the one of the Project implementation


___________________________________________________________________________________                                                                         
Previous convictions (Yes/No)____________________________________________________________ 


Signature _________________                        « ____» __________________________ 200__ 
                                                      

 
Samples of a breakdown of debtors and creditors, main funds of financial accountability


Debtors 

	Debtor name 
	Debt amount
	Reasons that entailed the debt
	Date of the debt start
	Expected date of payment 
	Measures

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 


Creditors
	Creditor name         
	Credit amount
	Reasons that entailed the credit
	Date of the credit start
	Expected date of payment
	Measures

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 


Main funds 

	Name of the main funds 
	Date of issue 
	Original cost 
	Depreciation 
	Depreciated cost 
	Comments 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 


The list of documents to be provided for examination on types of securing the Lessee’s liability – pledge

The list of documents to be provided for examination on types of securing the Lessee’s liability – pledge 

The present list specifies the main documents to be provided for examination when executing a pledge; however it is not considered final. Depending on the subject of consideration, type of legal relationship and property, basis and order of its purchase, etc., additional documents may be required to provide (for clarifying certain circumstances, facts, actual property ownership, estimate, etc.). 

Documents with erasures, additions, crossed-out words, corrections not agreed before as well as documents made in pencil are not accepted.

Documents indicated in the present list should be provided in original or notarized copies.

General documents for the Pledger 


            (in case the Pledger is not a prospective Lessee but a third-party legal entity) 
1. A Letter with information concerning the pledge type, quantity of the property meant for the pledge and other facts necessary for the examination and calculation of the property cost.

2. A card with the sample of the Pledger’s signature and the print of the seal.

4. Reference confirming the absence of indebtedness on taxes and other obligatory payments to the budget and the pension fund, the act of balance to be applied.

Documents identifying the legal status of the Pledger


For the Pledger: 
constituent documents (the Charter), Certificate of company’s identification codes issued by the region statistics department, certificate of state registration/re-registration of the legal entity, license (in case of licensed activity implementation); documents confirming the appointment of the Chief and/or a letter of attorney issued for the name of the authorized representative granting the right to sign all documents on behalf of the Pledger.

3. Documents on the property meant for the pledge

9. For the Pledger: 
1) Ground plots: 
        The Pledger is obliged to provide the following documents for the pledge of a ground plot:

1.1.) Documents granting the right – documents confirming legal facts which entail, change or terminate the ownership for a ground plot, such as contracts, court resolutions, legal acts issued by the relevant executive bodies, Certificate of the heirship, act of conveyance or division balance issued as a result of the reorganization of private legal entities holding the ground plot as owners and tenants;

1.2.) Identification documents – documents containing the identification characteristics of the ground plot necessary to be mentioned in the ground, Law and architectural inventories:

- private ownership of the ground plot – Certificate of the private ownership of the ground plot;

- temporary tenancy of the ground plot – Certificate of temporary tenancy of the ground plot;

- constant tenancy of the ground plot – Certificate of constant tenancy of the ground plot;

Also:

- written notarized agreement issued by the owners of the joint property or joint tenancy;

- reference of the Law inventory in respect of registered rights (encumbrances) for the ground plot;


2)         Buildings and constructions: 

1.        documents for the ground plot mentioned above.

           Building and constructions including residential houses:

1. inventory case/technical passport with the mark/seal and the signature of the Chief of the relevant state property body;

2. documents granting the right including the sales contract (exchange contract or deed of a gift, etc.) , acts of commissioning or other documents confirming the initiation of the ownership;

3. extract from the registration list of the Law inventory issued by the Center of the Estate containing the data about the estate object and the ground plot it is placed on (area, number of constituents, inventory number, etc.), the owner of the estate object and the ground plot it is placed on, all registered rights and encumbrances (sequestration, pledge, etc.) or encumbrance absence;
4. reference confirming the absence the indebtedness for energy and  water supply and communication services, etc.

5. report on real estate estimate issued by the estimation company approved by the relevant body of :DBK Leasing”, JSC.

3)         Enterprise as a property complex:

1.    list of the main funds with indication of their name, start-up date, inventory number, original and depreciated balance costs, technical characteristics and current condition (certified by the seal, signed by the Chief and Chief accountant of the Pledger);

2.   in respect of the ground plot, buildings and constructions – all the documents stipulated above (point 1 and 2) Ground plots);

3. 
in respect of equipment relevant to the property complex – all the documents stipulated below (point  4) Equipment and transfer devices);

4.   Balance sheets of the Pledger with Appendices to the Balance sheet No. 2 (report on the results of financial and economic activity) and No.3 (report on funds transfer) for the last 3 years and the last report date.

Note: The relevant document should confirm that the object is registered as a property complex.


4) Equipment and transfer devices:

1. reference with indication of the name, start-up date, inventory number, original and depreciated costs, technical characteristics and current condition (certified by the seal and signed by the Chief and chief accountant of the Pledger);

2. technical passports for  transfer devices given in pledge without buildings and constructions;
3. technical documentation, certificates of origin and conformance – for the equipment being operated for less than 5 years;
4. contracts (sales contract, etc.) with specifications applied (for the equipment and transfer devices simultaneously being the object for financing), documents confirming payment for the equipment.

5) The Goods including the goods in circulation:

1. Documents confirming the initiation of the Pledger’s ownership for the property given in pledge (depending on the basis of purchase);

2. Storage reference confirming the availability of the Goods being given as a pledge with indication of their names, quantity, date of issue, place of storage certified by the seal and signed by the Chief, Chief accountant and the person liable for storage and supply of the Goods being given in pledge;

3. Tenancy contract for the storehouse or contract for responsible storage of the Goods – in case the Goods are kept in rented storehouses.
Note: the storage reference issued by the person who is supposed to be neither the owner of the Goods nor the Pledger it is obligatory to indicate that the Goods the reference is issued for represent the property of the Pledger and should be issued to him/her.

1. certificate of conformance or quality/manufacturer;

2. technical documentation (for certain types of products);
3. breakdown of the balance sheet concerning “Inventory holdings” confirming the availability of the goods under the pledge in circulation of the on the balance of the Pledger.

6) Transportation means (automobile, farm and meant for special purposes):

1.  certificate of the state registration of transportation means, technical passport;

2. reference issued by the relevant state body confirming the absence of encumbrances (sequestration, pledge) for transportation means and if it is or not in the hijacking and search list;

3.  reference with indication of the name of transportation means, start-up date, factory number (engine, body and chassis), original and depreciated costs, technical characteristics and current condition (certified by the seal and signed by the Chief and chief accountant of the Pledger)

4.  originals of the documents confirming the purchase and import of transportation means (cargo customs declaration);

5.  Certificate of the official check-up for the relevant year;

6.  Document confirming the tax payment for a transportation means for a current year.

7) Aircrafts: 

1. reference with indication of the aircraft name, date of start-up, factory number (engines and airframe), original and depreciated costs, technical characteristics and current condition (certified by the seal and signed by the Chief and chief accountant of the Pledger);

2.   Certificate of the aircraft state registration; 

3.   Certificate of technical inspection and airworthiness estimation of the aircraft;

4.   Copy of the Certificate of the aircraft operator (if provided);

5.   interim certificate of airworthiness of the aircraft issued by the manufacturer (in case the aircraft is purchased from the manufacturer);

6.   documents concerning re-equipment of the aircraft (in case the aircraft usage is changed in comparison with the initial one);

7.  Certificate of airworthiness (in case the aircraft is used due to intended purpose);

8.   Certificate identifying the aircraft type (for superlight aircrafts – certificate of copy or certificate of type)

8) Water transport: 
            Documents for all kinds of water transport:

1.    reference with indication of the name, start-up date, factory number (engines), original and depreciated costs, technical characteristics and current condition (certified by the seal and signed by the Chief and chief accountant of the Pledger) for the Pledgers of the legal entities;

2.   Certificate of the ownership of the vessel issued by the relevant state body (sea administration of the port);

3.  document confirming the existence/absence of encumbrances for the vessel extracted from common state roll of registered rights on real estate and deals 
4.  Certificate of seaworthiness issued by the Navigation register of the Republic of Kazakhstan;

5.  identification number of the vessel;

6.  Certificate of seaworthiness of the vessel with indication of its class or classification certificate;

7.  documents confirming insurance of the vessel and types of navigation activity (in case of compulsory insurance of the vessels and types of navigation activity).
        Sea vessels including those under construction:

registering vessels including those under construction in the State Ship register of the Republic of Kazakhstan (passenger, cargo-and-passenger vessels, oil tankers, tugs, floating drilling vessels, dry cargo ships, floating cranes and vessels of technical navy and other mobile vessels due to the resolution of the Law on trade navigation);

certificate of the right to fly the national flag of the Republic of Kazakhstan issued by the relevant state body (sea port administration);

ship certificate; 
certificate of classification; 
registering in the ship book (sport and pleasure boats and other vessels subject to registration in the ship book in accordance with the Law on Trade navigation);

registering in the bare-boat-charter register (the vessels which are granted temporary right to fly the national flag of the Republic of Kazakhstan);

Bare-boat-charter contracts (if provided);

Certificate of temporary right to fly the national flag of the Republic of Kazakhstan provided to a foreign sea vessel chartered on terms of bare-boat-charter issued by the relevant state body (sea port administration);

The mentioned above certificates concerning registration of sea vessels must have  assigned registration numbers.

            River vessels including those ones under construction and tenancy of foreign origin:

1. Vessel certificate of registration confirming the right to fly the national flag of the Republic of Kazakhstan and the right of ownership for the vessel issued by the relevant state body (Head Inspection of Navigation Security);

2. Certificate of seaworthiness issued by the Sea and River register of the Republic of Kazakhstan.
            Small-sized vessels: 

1. document confirming registration of the small—sized vessel in the relevant state body (Transportation inspection of the Republic of Kazakhstan);

2. vessel certificate with the record of annual technical inspection on seaworthiness.
Farm animals: 

1. the list with indication of the kind, breed, age, quantity, total live weight and animal cost certified by the seal and signed by the Chief and chief accountant of the Pledger;

2. Certificate of  conformance (Pedigree certificate) – document issued by the accredited body confirming the origin, yield and other qualities of the pedigree cattle, as well as origin of parents issued by the relevant state body (Department of livestock breeding and state pedigree cattle inspection of the Ministry of Agriculture of the Republic of Kazakhstan);

3. Veterinary certificate confirming the animal state and measures taken against illnesses (vaccinations, veterinary examinations) issued by the relevant state body (Veterinary state Inspection (veterinary inspector) of the region, district, village, aul, division) due to the place of animal location.

10)     Right of property: 
          Main documents: 

1.  documents confirming the ownership of the right (-s) provided as a pledge (contracts, resolutions of the relevant state authorities, etc.);

2.  Licenses and other permissions (in case usage of the right of property provided as a pledge is available with license or other permission);

3.  confirmation issued by the relevant authority specifying if the right of property is under the pledge and encumbrance obligations – for the rights of property that suppose compulsory state (or other) registration in deal and encumbrance cases;

4.   contract (agreement) concluded between the owner and the Pledger (the Rightholder) for the right of using mineral reserves, farms, property, etc.;

5.  Document confirming the payment for provided (acquired) property rights – in case of onerous acquisition.

а) Right of onerous long-term land-tenure of ground plots meant for agricultural usage:

1.   Act for the right of onerous long-term land-tenure of ground plots registered by the relevant body dealing with the rights for real estate and deals related to it (for constant tenancy);

2.   contract that grants the right of temporary long-term tenure to the Pledger registered by the relevant body dealing with the rights for real estate and deals related to it; 

3.   in case the right is provided, the resolution of the local executive body in respect of granting the right to the Pledger is to be applied;

4.  Certificate of state registration of ownership (encumbrance) for real estate and deals with it (the right of temporary long-term tenancy);

5.   documents confirming the payment for tenancy of a ground plot (payment order, acts of balance, etc.) and documents confirming the buyout of tenure right; 

6.   Certificate of cadastre cost of the tenure right for the ground plot;

7.  reference of Regional Agricultural Department with indication due to the district division as follows: sown areas, names of crops cultivated, actual crop capacity for the last 3 years;

8.   reference on expenses per unit of finished products (crops cultivated) for the last 3 years, certified by the seal and signed by the Chief and chief accountant of the Pledger.

б)  Long-term tenancy of movable and real estate:

1.   documents provided by the tenant: tenancy contract, document confirming the tenancy payment; reference confirming the absence of tax indebtedness; reference confirming the absence of indebtedness for utility services provided (for real estate objects), technical documentation for the property (technical inventory, inventory case – for real estate objects, technical passport  - for the equipment);

2.  reference on actual annual proceeds obtained as a result of property usage, and expenses for the property maintenance for the last 3 years certified by the seal and signed by the Chief and chief accountant of the Pledger.

11)  Deposit money and money on the accounts (correspondent, savings, current, etc.):

1.   Contract with the Bank (for service, establishment of an account, bank deposit, etc.);

2.  statement of an account.

12) Prospective security: 

1.  Contract (agreement) on Security purchase (supply) which guarantees prospective Security (including money) receipt to the Pledger;

2.  Storehouse (resource) reference (confirmation letter) issued by the Security owner and confirming Security being his/her property at the indicated period of time and is to be transferred to the Pledger due to the Contract signed (except rights of claim provided by the Pledger on his/her own and pledges based on claims for money funds expected to be obtained by the Pledger); 

3.  list (name; quantity, cost);

4. price specification;

5. machinery and equipment specification (technical documentation provided by the Supplier, warranties issued by the Supplier, reference data on technical equipment, supervision and start-up);

6. storage contracts (for crops and oil products);
7. in case at the moment of price calculation the documents stipulated below cannot be provided the Pledger/the Lessee has the right to provide them after receipt of the Security. The documents necessary to be represented as follows;
receipt documents (bill of lading, invoice);

documents confirming the payment for the property;

for real estate – technical documentation;

for equipment – technical documentation, warranties issued by the manufacturers on maintenance, assembly and start-up, reference data on technical maintenance;

references confirming the absence of indebtedness on taxes, customs charges (in case the property is imported) and other compulsory payments to the budget related to the pledge object;

documents confirming the quality and conformance of Security.

13) Capital issues: 

1. state treasury stock issues:

extract from the register of stock holders for the current date with indication of absence/presence of active encumbrances on stock issues provided under the pledge issued by Central Depositary of stock issues or a registrar;

1. stock issues of local state bodies – the list of necessary documents is established in accordance with the requirements of the Law of the Republic of Kazakhstan regulating the circulation of stock issues;

2. stock issues emitted by foreign countries and legal entities nonresident in the Republic of Kazakhstan – the list of necessary documents in accordance with the requirements of the Law of the Republic of Kazakhstan regulating the circulation of stock issues of this kind;

3. corporate debt securities not included into the list “A” of Kazakhstan Stock Exchange and equity securities emitted by residents of the Republic of Kazakhstan:
issue prospectus;

reports on the results of securities issue and distribution;

notifications about confirmation of the reports on the results of securities issue and distribution;

Stock exchange Certificates issued by Kazakhstan Stock Exchange in respect of deals closed as well as securities provided for a pledge (if applicable);

Balance sheets represented by the Issuer with appendices No. 2 (report on financial activity) and No.3 (report of funds movement) for the last 3 years and for the last report date;

Detailed breakdowns to the balance sheets for the last report date;

Audit committee resolution in respect of estimation of the Issuer activity for the last year and for the last report date;

Information about the credit rating granted by international rating agencies (if provided);

Regular reports for the last 3 quarters (if provided);

1.   corporate debt securities emitted by residents of the Republic of Kazakhstan and included into the list “A” of Kazakhstan Exchange Stock:

extract from the register of stock holders for the current date with indication of presence/absence of active encumbrances on securities provided for the pledge issued by Central Depositary of stock issues or a registrar;

issue prospectus;

Balance sheets represented by the Issuer with appendices No. 2 (report on financial activity) and No.3 (report of funds movement) for the last 3 years and for the last report date; supplementary statements with the activity results for the last report date are to be applied.

1. stock issues emitted by foreign countries and legal entities nonresident in the Republic of Kazakhstan – the list of necessary documents in accordance with the requirements of the Law of the Republic of Kazakhstan regulating the circulation of stock issues of this kind.

14) Corn 

1. corn receipt;

2. Certificate of quality (conformance);

3. Contracts with grain elevator and reference confirming the payment for the services for storage of the pledge subject for the period exceeding the leasing term for 1 month (to be provided in case the Pledger is not capable of providing the storage conditions on his/her own).

15) Documentation obligations: 

1. preliminary letter of guarantee;

2. Balance sheets represented by the Issuer with appendices No. 2 (report on financial activity) and No.3 (report of funds movement) for the last 3 years and for the last report date;       
3. Detailed breakdowns to the balance sheets for the last report date;

4. If applicable, audit committee resolution in respect of estimation of the Guarantor activity for the last year and for the last report date;

5.  Extract from the register of stock holders / list of participants with indication of shares in per cent;

6.  Information about the credit rating granted by international rating agencies (if provided); 

7.  Regular reports for the last 3 quarters (if provided); 

8.  documents confirming the payment of the authorized stock;

9.   credit history of the enterprise for the last 3 years. Breakdown of financial obligations (amounts, terms, interests, security). Liquidity reserve (monetary funds, lines of credit, etc. ). Description of covenants on financial obligations;

10. financial forecast for the guarantee period including forecast of the report on profits and losses, report on cash flows and balance sheet with description of the initial tolerances. Plan of investments with description of the investment projects;

11. financial policy; 

12. reference of the serving bank on the financial situation of the Guarantor (information as per data file and loan indebtedness) with indication of average monthly account turnover for the last year. Reference issued by the tax committee on absence/presence of indebtedness on taxes and other compulsory payments to the budget. Tax registration number;

 13. Company structure, its history, development strategy. Brief characteristics of management, staff qualification;

14. characteristics of the business sector. Characteristics of the company position in the relevant business sector: market share, production capability, operation efficiency in comparison with main competitors, etc.

15. company development strategy (approved document about the company strategy);

16.  other documents illustrating significant facts of the Pledger’s activity, important corporate events not mentioned in the documents stipulated above.

17. Resolution of  УПА  on financial situation of the Guarantor. 

Intangible assets, closes in action: 
1. licenses, certificates, contracts;

2. breakdown of the balance sheet;
3. other documents depending on the Security provided.
17) Project cash flows: 

1.        business-plan (feasibility study);

2.        technical documentation; 

3.        contacts, preliminary contracts, протокола/письма намерения; 

4.        conclusion of УПА in respect of financial part of the Project;

5.        other necessary documents.

On purpose of calculating the cost of Security a representative of Financial Risks Control and Estimate department (hereinafter “FRCED) has the right to request for any other documents necessary for the calculation of Security final cosy.

For the Pledgers non-resident in the Republic of Kazakhstan the list of necessary documents may vary depending on requirements and peculiarities established by the Law of the resident country of Pledgers and Guarantor.

 

Record of the annual/extraordinary meeting of the shareholders of a Joint Stock Company

Record No. ___ of annual/extraordinary meeting of shareholders of JSC “________”


city __________, street/prospect _____________, No._______ 
«___»__________ 200___ , ___ a.m./p.m.


(please, provide the full name of the executive body of JSC)



Legal address: _______________________________(please, indicate the full name of JSC in accordance with the Certificate of state registration/re-registration of the legal entity) 

Number of voting shares present at annual/extraordinary meeting of the shareholders:                                                  ________ (indicate the number of shares) 

Present: 

1) shareholders: 

(The meeting of shareholders may be attended by shareholders or their authorized representatives acting in accordance with the letter of attorney due to the Law of the Republic of Kazakhstan “On Joint stock Companies” (hereinafter “The Law”), while members of the executive body (or a person acting as the sole representative of the executive body) has no right to act as authorized representatives of the shareholders at the meeting).

Holding  ___________ (indicate the number of shares that is calculated by composing of shares (units) belonging to the shareholders (or their authorized representatives) who attend the meeting) of voting shares in total making _____ (indicate the percentage of the voting shares present at the meeting) per cent of voting shares;


2) Invited: 

_______________________________________, 
_______________________________________, 
_______________________________________.                                                                         

The meeting was opened by ____ (indicate the position, name of the sole executive body representative or the chief of the executive body) suggesting:


1) electing ______ (name, position) the Chairman of the annual/extraordinary meeting of shareholders.

2) electing ______ (name, position) the Secretary of the annual/extraordinary meeting of shareholders. 

(Please, specify the name and position of the sole executive body representative of the chief of the executive body) who suggested voting on the proposal.


Voting is executed due to the principle “one shareholder – one vote”, the resolution is supposed to be taken by the simple majority of the present. 

Voting results: 

«Total number of the present shareholders (representatives”, - _______ holding  _____ votes in total.

 “Affirmative” - ____ votes

“Negative/Against” -  _____ votes

“Abstained” - ____ votes

The Chairman of the meeting __________ (please, indicate the name of the person appointed the Chairman of the meeting of shareholders) accorded the right to speak to the secretary of the meeting (please, specify the name of the person appointed the secretary of the meeting of shareholders).


(indicate the name of the person elected the secretary of the meeting of shareholders) announced that at the moment of closing the registration list for participation in the annual/extraordinary meeting there were ______ authorized representatives present acting on behalf of the shareholders holding  ____ votes in total that make ____  per cent of voting shares. 

The quorum is secured. 

(please, specify the name of the person elected the secretary of the meeting of shareholders) suggested determining in accordance with the Law of the Republic of Kazakhstan “On Joint Stock Companies” as follows:

Voting form  – open/secret (by ballots);

Voting order due to the agenda proposed to the shareholders: 
(please, specify the questions under the agenda proposed for voting and the type of voting chosen – simple majority or special majority of the total number of voting shares) 

The Chairman of the meeting (indicate the name of the person elected the Chairman of the meeting shareholders) .

Voting is executed due to the principle “one shareholder – one vote”, the resolution is supposed to be taken by the simple majority of the present.

Voting results: 

«Total number of the present shareholders (representatives) ______ holding  _____ votes in total.

 “Affirmative” - ____ votes

“Negative/Against” -  _____ votes

“Abstained” - ____ votes


The Chairman of the meeting (indicate the name of the person elected the Chairman of the meeting shareholders) suggested examining the first question of the agenda.


In accordance with article 36 of the Law of the Republic of Kazakhstan “On Joint Stock Companies”, subparagraph ____ of paragraph ___ of the Charter (please, specify the name of a prospective Lessee) confirmation of the agenda of the meeting is considered to be under exclusive competence of the meeting of shareholders.

Thereby, it is suggested confirming the agenda of the meeting proposed before:

1. Confirmation of the agenda of annual/extraordinary meeting of the shareholders of “Development Bank of Kazakhstan”.

2.Examination of the question on purchase of the equipment/machinery/other on leasing terms.

      
The Chairman of the meeting (indicate the name of the person elected the Chairman of the meeting shareholders) suggested voting on the resolution in respect of the question of the agenda mentioned:


To confirm the following agenda of annual/extraordinary meeting of the shareholders:

1. Confirmation of the agenda of annual/extraordinary meeting of the shareholders of “Development Bank of Kazakhstan”.
2.Examination of the question on purchase of the equipment/machinery/other on leasing terms.
 3. Other.       

Voting results: 

«Total number of the present shareholders (representatives) ______ holding  _____ votes in total.

 “Affirmative” - ____ votes

“Negative/Against” -  _____ votes

“Abstained” - ____ votes

The Chairman of the meeting __________ (please, indicate the name of the person appointed the Chairman of the meeting of shareholders) accorded the right to speak on the second question of the agenda to _______ (please, specify the name and position of the speaker)


        (please, specify the question body in this section)


The Chairman of the meeting (indicate the name of the person elected the Chairman of the meeting shareholders) proposed to the present to share their ideas on the question under consideration.


(please, specify the essences of the statements – remarks, suggestions, appropriateness, etc)

The Chairman of the meeting (indicate the name of the person elected the Chairman of the meeting shareholders) suggested voting on the resolution in respect of the question of the agenda mentioned: 

1. To come to agreement with “DBK-Leasing”, JSC about the leasing object (equipment, machinery, etc.) and obtain the leasing object from “DBK-Leasing”, JSC. at a certain price and on definite terms for a tenure and usage at the total cost ____ (in letters) (please, specify the currency of payment) for business activity.


Determine:

the participants of a leasing deal as follows:

the Lessor – “DBK-Leasing”, JSC.

the Lessee - _____ (name of the legal entity or the name of a private person);

the Seller - ____ (name of the legal entity);

main terms of a leasing contract:

1) name of the Seller’s property (equipment, machinery, etc.) (in case the Lessee is responsible for the selection of the Seller);

2) Lessee’s interest in a leasing deal (advance payment (please, indicate the amount of the advance payment) or security (pledge, guarantee, etc.) (please, indicate the list of the property provided as a pledge or the name of the legal entity issuing the guarantee);

3) Total cost of the leasing object;

4) description of the leasing object:

5) terms and period of transfer of the leasing object);

6) duration of the contract;

7)terms of purchase of the leasing object by the Lessee - ___ (name of the legal entity or the name of the private person) (please, specify if the purchase is provided or not); 
8) insurance of the leasing object (specify on the Lessee’s account) and other terms agreed with the Lessor – “DBK-Leasing”, JSC.


3. To provide as a security under the leasing contract the property as follows (please, specify movable and/or real estate) due to the list (Appendix No. __) (in case the property is provided as a security) and issue the agreement on out-of-court sale of the property provided as a security.

4. I entitle (indicate the name and position) to act on behalf of (indicate the name of the legal entity or private person) and confirm on his own the terms of the contracts active when implementing the leasing deal including terms and the price of the leasing object, amount and schedule of leasing payments, fees and penalties (charges and fines) when acquiring the leasing object from “DBK-Leasing”, JSC. The representative is entitled to sign contracts of financial leasing, insurance contracts, documents and contracts on security (pledge, guarantee) as well as financial and payment documents and to commit other acts in respect of the assignment given.

5. While the leasing contract with “DBL-Leasing”, JSC. is considered to be in effect the Lessee has no right to take resolutions on reorganization, voluntary liquidation, participation (indicate the name of the Lessee’s legal entity) in establishment and activity of other legal entities by transfer of the part of assets or some parts of assets equal to 10 or more per cent of (indicate the name of the Lessee’s legal entity) total assets without written permission of “DBK-Leasing”, JSC. ;

While the leasing contract with “DBL-Leasing”, JSC. is considered to be in effect the Lessee has no right to share clear profit and pay dividends on shares in case of existence of past due payments as well as in cases of prolongation of the contract of financial leasing;

While the leasing contract with “DBL-Leasing”, JSC. is considered to be in effect the Lessee has no right to conclude deals for the amount of 10 or more per cent of the total cost of (indicate the name of the Lessee’s legal entity or private person) assets;
While the leasing contract with “DBL-Leasing”, JSC. is considered to be in effect the Lessee is obliged to conclude the agreement with “DBK-Leasing”, JSC on inalienability and encumbrance of the shares owned by (indicate the name of the legal entity), on impossibility of shareholders composition and size of the authorized stock.
While the leasing contract with “DBL-Leasing”, JSC. is considered to be in effect the Lessee has no right to conclude contracts of loan (credit contracts), agreements on credit line opening, leasing contracts, to provide loans, guarantees, to transfer the property as a pledge as well as to conclude deals of the relevant kind without written permission of “DBK-Leasing”, JSC.

Voting results: 

«Total number of the present shareholders (representatives) ______ holding  _____ votes in total.

 “Affirmative” - ____ votes

“Negative/Against” -  _____ votes

“Abstained” - ____ votes

The meeting has taken the following resolution after consideration and voting:


I. To confirm the following agenda for the annual/extraordinary meeting of shareholders:


1. Confirmation of the agenda of the annual/extraordinary meeting of the meeting of shareholders of “Development Bank of Kazakhstan”, JSC.

2.Examination of the question on purchase of the equipment/machinery/other on leasing terms.
 3. Other.
II. 1. To come to agreement with “DBK-Leasing”, JSC about the leasing object (equipment, machinery, etc.) and obtain the leasing object from “DBK-Leasing”, JSC. at a certain price and on definite terms for a tenure and usage at the total cost ____ (in letters) (please, specify the currency of payment) for business activity.


Determine:

the participants of a leasing deal as follows:

the Lessor – “DBK-Leasing”, JSC.

the Lessee - _____ (name of the legal entity or the name of a private person);

the Seller - ____ (name of the legal entity);

main terms of a leasing contract:

1) name of the Seller’s property (equipment, machinery, etc.) (in case the Lessee is responsible for the selection of the Seller);

2) Lessee’s interest in a leasing deal (advance payment (please, indicate the amount of the advance payment) or security (pledge, guarantee, etc.) (please, indicate the list of the property provided as a pledge or the name of the legal entity issuing the guarantee);

3) Total cost of the leasing object;

4) description of the leasing object:

5) terms and period of transfer of the leasing object);

6) duration of the contract;

7)terms of purchase of the leasing object by the Lessee - ___ (name of the legal entity or the name of the private person) (please, specify if the purchase is provided or not); 
8) insurance of the leasing object (specify on the Lessee’s account) and other terms agreed with the Lessor – “DBK-Leasing”, JSC.


3. To provide as a security under the leasing contract the property as follows (please, specify movable and/or real estate) due to the list (Appendix No. __) (in case the property is provided as a security) and issue the agreement on out-of-court sale of the property provided as a security.

4. I entitle (indicate the name and position) to act on behalf of (indicate the name of the legal entity or private person) and confirm on his own the terms of the contracts active when implementing the leasing deal including terms and the price of the leasing object, amount and schedule of leasing payments, fees and penalties (charges and fines) when acquiring the leasing object from “DBK-Leasing”, JSC. The representative is entitled to sign contracts of financial leasing, insurance contracts, documents and contracts on security (pledge, guarantee) as well as financial and payment documents and to commit other acts in respect of the assignment given.

5. While the leasing contract with “DBL-Leasing”, JSC. is considered to be in effect the Lessee has no right to take resolutions on reorganization, voluntary liquidation, participation (indicate the name of the Lessee’s legal entity) in establishment and activity of other legal entities by transfer of the part of assets or some parts of assets equal to 10 or more per cent of (indicate the name of the Lessee’s legal entity) total assets without written permission of “DBK-Leasing”, JSC. ;

While the leasing contract with “DBL-Leasing”, JSC. is considered to be in effect the Lessee has no right to share clear profit and pay dividends on shares in case of existence of past due payments as well as in cases of prolongation of the contract of financial leasing;

While the leasing contract with “DBL-Leasing”, JSC. is considered to be in effect the Lessee has no right to conclude deals for the amount of 10 or more per cent of the total cost of (indicate the name of the Lessee’s legal entity or private person) assets;

While the leasing contract with “DBL-Leasing”, JSC. is considered to be in effect the Lessee is obliged to conclude the agreement with “DBK-Leasing”, JSC on inalienability and encumbrance of the shares owned by (indicate the name of the legal entity), on impossibility of shareholders composition and size of the authorized stock.

While the leasing contract with “DBL-Leasing”, JSC. is considered to be in effect the Lessee has no right to conclude contracts of loan (credit contracts), agreements on credit line opening, leasing contracts, to provide loans, guarantees, to transfer the property as a pledge as well as to conclude deals of the relevant kind without written permission of “DBK-Leasing”, JSC.

	(position of the person elected the Chairman of the meeting of shareholders)
	(name of the person elected the Chairman of the meeting of shareholders)

	(position of the person acting on behalf of the legal entity, position of the person  - the shareholder holding 10 or more per cent of voting shares present at the meeting)
	(name of the person acting on behalf of the legal entity, position of the person  - the shareholder holding 10 or more per cent of voting shares present at the meeting)

	

Secretary of the meeting of shareholders 
	

(Name of the person elected the Secretary of the meeting of shareholders)


                      




Note: in case the number of the shareholder of JSC exceeds 100 persons the activity of the Secretary of the meeting is to be carried out by the counting board comprised of 3 or more people due to article 46 of the Law of the Republic of Kazakhstan “On Joint Stock Companies”. The counting board shall not be comprised of members of its collegiate bodies and a person acting as the sole representative of the executive body. 
        Taking into consideration all the facts mentioned above the report of the meeting of shareholders is to be signed by the members of the counting board.

Record of the regular/extraordinary  meeting of the participants of the limited liability partnership

Record No. ___ of the regular/extraordinary  meeting of the participants of the limited liability partnership


________________________________________________________________ 
(full name and location of the limited partnership, place and time of the meeting)


city____________                                                                    «____»________________200__ 

Present  __________________________ 
             (name of the participant or his/her authorized representative)



Invited:        ________________ 
                                                           (name) 
(Note: right of presence and participation in the meeting are established in paragraph 2-4, 6, article 42 of the Law (hereinafter “The Law”) of the Republic of Kazakhstan dated 22nd of April, 1998 “On Limited Liability and Additional Responsibility Partnerships”)


The quorum: at the moment of closing the registration list for participation in the (regular/extraordinary) meeting of the participants of LLP. there are ______ participants (and their authorized representatives) present that make ____  per cent of the total number of the participants.

(Note: the quorum is determined due to paragraph 4,9, article 47 of the Law).


The quorum is secured. 

The agenda of the meeting of the participants of LLP.:

1. Consideration of the question concerning purchase of the equipment/machinery/other on leasing terms.

    ______________________________________ 
(Note: the agenda is to be determined due to paragraph 1-3, article 46 of the Law).
The meeting was opened by __________ (position and name) who suggested voting on 

(Note: the meeting of the participants of LLP. is to be opened by the authorized person due to paragraph 6, article 47 of the Law) 

the questions as follows:

  
1) to elect the Chairman of the meeting ____________________;

                                                                                 (name and position) 
(Note: members of the LLP. executive body and its auditing committee (the auditor) can be elected the Chairman of the meeting except for the cases when all LLP. participants present at the meeting shall be the members of LLP. Or its auditing committee (the auditor) – part 2, p.7, article 47 of the Law)


Voting results: 

2) to elect ________________ the Secretary of the meeting                                                           (name and position) 

(Note: when electing the persons mentioned above every participant of the meeting shall have 1 vote (regardless of the interest in the authorized stock), the resolution is taken by simple majority of the total number of the present due to part 1, paragraph 7, article 47 of the Law).


Voting results: 
3) to determine the form of voting: ________________; 
                                                          (open/secret) 

(Note: the form of voting is determined in accordance with paragraph 3, article 48 of the Law)


Voting results: 

4) to determine the order of voting: _____________________________________. 
                                       (simple majority/special majority) 

(Note: the order of voting is determined due to paragraph 2, article 48 of the Law)


Voting results: 

Resolution: 
To elect ___________________ the Chairman of the meeting.

To elect ___________________ the Secretary of the meeting.

To determine _________________ form of voting.

To determine __________________ order of voting.


________________________ spoke to the first question of the agenda.

(name of the participants spoke at the meeting)


_____________________________________ 
______________________________________ 
          (the essence of the statements of the participants who spoke at the meeting)


The Chairman of the meeting suggesting voting on the following resolution of the question mentioned above:

1. To come to agreement with “DBK-Leasing”, JSC about the leasing object (equipment, machinery, etc.) and obtain the leasing object from “DBK-Leasing”, JSC. at a certain price and on definite terms for a tenure and usage at the total cost ____ (in letters) (please, specify the currency of payment) for business activity.


Determine:

the participants of a leasing deal as follows:

the Lessor – “DBK-Leasing”, JSC.

the Lessee - _____ (name of the legal entity or the name of a private person);

the Seller - ____ (name of the legal entity);

main terms of a leasing contract:

1) name of the Seller’s property (equipment, machinery, etc.) (in case the Lessee is responsible for the selection of the Seller);

2) Lessee’s interest in a leasing deal (advance payment (please, indicate the amount of the advance payment) or security (pledge, guarantee, etc.) (please, indicate the list of the property provided as a pledge or the name of the legal entity issuing the guarantee);

3) Total cost of the leasing object;

4) description of the leasing object:

5) terms and period of transfer of the leasing object);

6) duration of the contract;

7)terms of purchase of the leasing object by the Lessee - ___ (name of the legal entity or the name of the private person) (please, specify if the purchase is provided or not); 
8) insurance of the leasing object (specify on the Lessee’s account) and other terms agreed with the Lessor – “DBK-Leasing”, JSC.


3. To provide as a security under the leasing contract the property as follows (please, specify movable and/or real estate) due to the list (Appendix No. __) (in case the property is provided as a security) and issue the agreement on out-of-court sale of the property provided as a security.

4. I entitle (indicate the name and position) to act on behalf of (indicate the name of the legal entity or private person) and confirm on his own the terms of the contracts active when implementing the leasing deal including terms and the price of the leasing object, amount and schedule of leasing payments, fees and penalties (charges and fines) when acquiring the leasing object from “DBK-Leasing”, JSC. The representative is entitled to sign contracts of financial leasing, insurance contracts, documents and contracts on security (pledge, guarantee) as well as financial and payment documents and to commit other acts in respect of the assignment given.

5. While the leasing contract with “DBL-Leasing”, JSC. is considered to be in effect the Lessee has no right to take resolutions on reorganization, voluntary liquidation, participation (indicate the name of the Lessee’s legal entity) in establishment and activity of other legal entities by transfer of the part of assets or some parts of assets equal to 10 or more per cent of (indicate the name of the Lessee’s legal entity) total assets without written permission of “DBK-Leasing”, JSC. ;

While the leasing contract with “DBL-Leasing”, JSC. is considered to be in effect the Lessee has no right to share clear profit and pay dividends on shares in case of existence of past due payments as well as in cases of prolongation of the contract of financial leasing;

While the leasing contract with “DBL-Leasing”, JSC. is considered to be in effect the Lessee has no right to conclude deals for the amount of 10 or more per cent of the total cost of (indicate the name of the Lessee’s legal entity or private person) assets;

While the leasing contract with “DBL-Leasing”, JSC. is considered to be in effect the Lessee is obliged to conclude the agreement with “DBK-Leasing”, JSC on inalienability and encumbrance of the shares owned by (indicate the name of the legal entity), on impossibility of shareholders composition and size of the authorized stock.

While the leasing contract with “DBL-Leasing”, JSC. is considered to be in effect the Lessee has no right to conclude contracts of loan (credit contracts), agreements on credit line opening, leasing contracts, to provide loans, guarantees, to transfer the property as a pledge as well as to conclude deals of the relevant kind without written permission of “DBK-Leasing”, JSC.

Form of voting:

Order of voting:

Voting results:

Resolution:


(Note: when voting on questions indicated in paragraph 1), 4), 7), 9) and 10) part 2, article 43 of the Law as well as in the cases established by the Charter or documents regulating the internal activity of LLP. the quorum shall be announced straight before voting – part 2 paragraph 9, article 47 of the Law).

	The Chairman _____________ 
                                                                     (signature)
	 ___________________ 
                   (name)        

	
the Secretary                        _____________ 
                                                                     (signature)
	
___________________ 
                   (name)        


 

A list of documents necessary to be provided by prospective Lessees represented by farms and individual entrepreneurs conducting activity in the agricultural sector

A list of documents necessary to be provided by prospective Lessees represented by farms and individual entrepreneurs conducting activity in the agricultural sector 
	No.
	Document name
	Form of submission
	Requirements

	1
	Application (see Appendix)
	Original copy
	The application is to be signed by the Head of the Collective farm, chief accountant (if provided), individual entrepreneur and certified by the seal (if provided).

	2
	Reference on business activity of Collective farms, individual entrepreneurs (see Appendix) 
	         Original copy
	The reference is to be signed by the Head of the Collective farm, chief accountant (if provided), individual entrepreneur and certified by the seal (if provided).

	3
	The questionnaire of a prospective Lessee (see Appendix). 
	Original copy
	The questionnaire is to be signed by the Head of the Collective farm, individual entrepreneur and certified by the seal (if provided). 

	4
	The list of the documents submitted.
	Original copy
	The list is to be signed by the Head of the Collective farm, chief accountant (if provided), individual entrepreneur and certified by the seal (if provided). 

	5
	Documents confirming the establishment of the Collective farm (for Collective farms). The Certificate of state registration of an individual entrepreneur (for individual entrepreneurs). 
	Notarized copies
 
	 

	6
	Documents confirming the election and appointment of the Head of the Collective farm and appointment of the chief accountant (if provided), document confirming the right of the Head of the Collective farm, chief accountant (if provided) and/or other persons to sign payment, financial and other documents (for collective farms).
	Original or notarized copies
 
	 

	7
	Certificate of taxpayer of the Republic of Kazakhstan (provided by a prospective Lessee). 
	Notarized copy 
	-

	8
	Documents confirming the composition and interests of the participants of the Collective farm (for collective farms). 
	Original copy
	-

	9
	Documents with the samples of signatures of the Head of the collective farm, chief accountant (if provided), an individual entrepreneur or a person acting on behalf of a prospective Lessee (in case the Lessee is represented by an authorized person acting under the letter of attorney).
	 Notarized copy
	-

	10
	The identity card of the Head of the collective farm, chief accountant (if any), individual entrepreneur or a person acting on behalf of a prospective Lessee under the letter of attorney.
	photocopies
	-

	11

 
	Document confirming the agreement of all members of the collective farm in respect of: purchase of the leasing object on the terms of financial leasing, selection of the Seller, amount of the advance payment, term of leasing, terms and schedule of the leasing payments; granting the right of signing contracts on behalf of the Lessee when implementing the leasing deal; pledging the property and agreement on out-of-court sale of the property (in case the property is provided for a pledge), payment for insurance of the leasing object and services on appraisal of the leasing deal. 

	Original or notarized copies 
	The records are to be submitted in accordance with the requirements of the Law of the Republic of Kazakhstan and “DBK-Leasing”, LSC (see Appendix).



	12
	Security documents (guarantees, pledges).
	Original copy
	Guarantees are to be issued in accordance with the requirements established by “DBK-Leasing”, JSC. (see Appendix), documents for the property provided as a pledge are to be issued in accordance with requirements of the Law of the Republic of Kazakhstan.

	13
	Reference issued by the Tax committee on the absence/presence of the indebtedness on taxes and other compulsory payments to the budget and pension fund (the act of balance to be applied).
	Original copy
	The reference is to be signed by the authorized person and certified by the seal of the tax committee, the act of balance is to be provided both in paper or electronic version.

	14
	Reference issued by the serving banks on operating bank accounts with indication of monthly turnover for the last 6-12 months, on presence/absence of loan/overdue indebtedness, reference from the database.
	Original copy
	The reference is to be issued on the letter-head of the serving bank and/or the organization providing certain kinds of bank operations.



	15
	Reference on cash turnover and barter operations for the last 6 months. 
	Original copy
	The reference is to be issued on the letter-head of a prospective Lessee and signed by the Head of the collective farm, chief accountant (if provided), individual entrepreneur and certified by the seal (if any). 

	16
	The questionnaire filled in by the Head of the collective farm, chief accountant (if any), individual entrepreneur and certified by the seal (if any).
	Original copy
	The questionnaire is to be signed by the Head of the collective farm, chief accountant (if any), individual entrepreneur and certified by the seal (if any). 


 

Reference on business activity of Collective farms and individual entrepreneurs conducting activity in the agricultural sector  
Reference on business activity of Collective farms and individual entrepreneurs conducting activity in the agricultural sector

	1. Structure of the agricultural land:

	 
	 

	Name
	Structure of the agricultural land, hectare



	
	2006
	2007
	2008

	Arable land 
	 
	 
	 

	Pasture land
	 
	 
	 

	Hayfields
	 
	 
	 

	 
	 
	 
	 

	Total:
	 
	 
	 


 

 

	2. Rates 



	 
	 
	 
	 
	 
	 
	 

	Sector
	Sown area, hectare
	Establishment and period of ownership
	Crop yield, center per hectare
	Croppage, ton

	
	
	Establishment
	Period of ownership
	2006
	2007
	2008
	2006
	2007
	2008

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Total:
	 
	 
	 
	 
	 
	 
	 
	 
	 


 
 
	3. Farming machinery


	 
	 
	 
	 
	 

	Sector
	Name of farming machinery
	Model
	Manufacturing country
	Quantity 
	Year of manufacture
	Degree of depreciation, %

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	Total:
	 
	 
	 
	 
	 
	 


 
 
	4. Other main funds (large) 

	 
	 
	 

	Sector
	Main funds
	Characteristics/Description
	Quantity
	Degree of depreciation

	 
	Storehouse
	 
	 
	 

	 
	Elevator
	 
	 
	 

	 
	Mill
	 
	 
	 

	 
	Industrial building
	 
	 
	 

	 
	Industrial base
	 
	 
	 

	 
	Industrial base
	 
	 
	 

	 
	Storage
	 
	 
	 

	 
	Other 
	 
	 
	 

	 
	 
	 
	 
	 

	Total:
	 
	 
	 
	 


 
 
 
	5. Sales volume of the products in physical units


	 

	Production name
	Sales volume, tons

	
	2006
	2007
	2008

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	Total:
	 
	 
	 

	6. Sales volume of the products in value terms



	 

	Production name
	Sales volume, USD

	
	2006
	2007
	2008

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	Total:
	 
	 
	 


 
	7. Expenses for production in ____20__



	п
	Item of expenses
	Cost, KZT

	1
	Salary
	 

	2
	Seeds 
	 

	3
	Fuels and lubricants
	 

	4
	Mineral fertilizers
	 

	5
	Pesticides 
	 

	6
	Depreciation 
	 

	7
	Current maintenance 
	 

	8
	Security 
	 

	9
	Transportation services
	 

	10
	Other services (communications, chemical analysis, certification)


	 

	11
	Energy and water supply
	 

	12
	Other (business trips, meals, working clothes)
	 

	13
	 
	 

	 
	Total cost:
	0


 
	8. Human resources


	 
	 
	 
	 

	 
	Total annual wages, KZT

	
	Number of people
	Salary
	Bonus 
	Payment in kind

	Governing body
	 
	 
	 
	 

	Engineering staff 
	 
	 
	 
	 

	Machine operators
	 
	 
	 
	 

	Maintenance staff
	 
	 
	 
	 

	Seasonal workers
	 
	 
	 
	 

	Others 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Total:
	 
	 
	 
	 


	9. Taxes and other compulsory payments 
	 

	Name 
	Calculation formula
	Total, KZT

	Property levy
	 
	 

	Land tax
	 
	 

	Income tax
	 
	 

	Land lease
	 
	 

	Others 
	 
	 

	 
	 
	 

	Total: 
	 
	 


 
	10. Main suppliers 



	 
	 

	Supplier
	Interest, %
	Goods

	 
	 
	Seeds 

	 
	 
	 

	 
	 
	Fuels and lubricants 

	 
	 
	 

	 
	 
	Spare parts 

	 
	 
	 

	 
	 
	Pesticides 

	 
	 
	Mineral fertilizers 

	 
	 
	 

	Total:
	 
	 


 
	11.Main consumers/customers


	 
	 

	Consumer/Customer
	Interest, %
	Goods
	Consumer/Customer specialization 

	 
	 
	Wheat
	 

	 
	 
	Cotton
	 

	 
	 
	Seeds
	 

	 
	 
	Wastes 
	 

	 
	 
	Others 
	 

	Total:
	 
	 
	 


 
	12. Credit history

	 
	 
	 
	 

	Sector
	Bank, leasing company
	Purpose of financing
	Credit amount
	Rate 
	Date of receipt
	Credit repayment 
	Comment

	 
	 
	 
	 
	 
	 
	 
	 


 
